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Date: July 20,2024
To: All Substantive & SACT Teachers

his is notified for information that teachers whe have taken leave, but have not apphed for
thit leave till December 2023 must apply 2s per rule with proper documents, showing the
reason for the delay in the leave application, t© Sri. Sujit Biswas by July 31, 2024

The leave register and attendance re pister must be updated until the date of issuing this
notice. Fallure to comply will result i all leaves being adjusted with your Casual Leave, and
disciplinary action may be taken against those teachers, Please ignore this notice, if vou have
already updated your records.

Additionally, all SACT teachers are required 1o attend the college at least 4 days and 13 hours
i o week. Failure to meet this requirement will result in the adjustment of your Casual Leave
and d-qr.mlm:qi actic mu he tgken against those teachers.
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